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Employment

Georgetown University – Washington, D.C / Pompano Beach, FL.


Manager, Information Systems & Technology Contracts – October 2008-Present

Telecommuting employee serving as the central contracting officer for Georgetown University's Information Systems Department with oversight of contract review and the internal contract work flow processes. Responsibilities include issuance of all aspects of contract administration through document closeout in accordance with University legal, budgetary, and purchasing policies and procedures. Assist in reviewing contracts for other departments in the University that seek to enter into contracts for technology, including hardware, software, web or systems services, etc. Responsible for working with the University Purchasing and Contracts Department and the Offices of the University Counsel, Risk Management, Sponsored Programs (both Main and Medical Center), Technology Transfer, Facilities, and the Law Center to continue development and refinement of the contracting process at the University.

Georgetown University – Washington, D.C.


Technology Analyst – October 2005--October 2008

Responsible for daily operations Identity Management Office, including policy development and enforcement for management of Electronically Protected Information. Served as a contracting officer for UIS with oversight of contract review and the internal contract work flow processes. Review contracts for departments in the University that seek to enter into contracts for technology, including hardware, software, web, etc. Other duties included service provisioning and profile management using Lightweight Directory Access Protocol. Project Manager for VPN project to transition from Cisco Systems VPN to CheckPoint VPN. Position included travel to Doha, Qatar for work related to development of new satellite campus IT systems. 

Baker Sterchi Cowden & Rice, L.L.C. - Washington, D.C.

Contract Attorney – August 2005 – October 2005

Litigation Support: Reviewed documents for a trial involving defense of class action pharmaceutical case. Performed attorney-client and work product privilege review. 

Muse Law Library Computer Support Services – Richmond, Virginia


Computer Technician - August 2003 – July 2005

Aided in the maintenance and upgrade of faculty and student machines. Performed troubleshooting tasks.

Jay Tronfeld & Associates, P.C. – Richmond, Virginia


Law Clerk  – April 2004 – September 2004

Clerked in a general practice law firm specializing in personal injury law. Drafted  motions, responses, client advice letters, interrogatories and memoranda. Conducted legal research and responded to discovery pertaining to personal injury and products liability cases.

SiemensVDO Automotive. – Auburn Hills, Michigan


Software Programmer  – January 2002 – August 2002

Developed and tested C software modules for use in International Truck & Bus Engines, including antilock braking and airbag deployment systems. Responsibilities included software reengineering, original C module coding, software process and lab testing including using engine simulation.
Professional Memberships

· Virginia State Bar, October 2005; Membership Number: 71613

Education

Georgetown University - Washington, D.C.

Masters of Science, Computer Science, August 2009
· Participated in Apprenticeship in Teaching Program for future professors
· Focused in database design & analysis
University of Richmond School of Law - Richmond, Virginia

Juris Doctor, May 2005

· Richmond Journal of Law and Technology, Technical Editor, 2004-2005 

· Law and Technology Association 

· Phi Alpha Delta Legal Fraternity

Oakland University – Rochester, Michigan

Bachelor of Science, Computer Science 2001   Minor, Journalism

· University Honors

· Special Writer, The Oakland Post

· Treasurer, Sigma Pi Fraternity

· Founder & President, Men’s Ice Hockey Club

